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English Syllabus-Semester-11

English Praxis Course-11

A Course in Reading & Writing Skills

Learning Outcomes

By the end of the course the learner will be able to :

e Use reading skills effectively
e Comprehend different texts
e Interpret different types of texts
e Analyse what is being read
e Build up a repository of active vocabulary
e Use good writing strategies
e Write well for any purpose
e Improve writing skills independently for future needs
I. UNIT
Prose : 1. How to Avoid Foolish Opinions Bertrand Russell
Skills : 2. Vocabulary: Conversion of Words
: 3. One Word Substitutes
: 4. Collocations
Il. UNIT
Prose : 1. The Doll's House Katherine Mansfield
Poetry : 2. Ode to the West Wind P B Shelley
Non-Detailed Text : 3. Florence Nightingale Abrar Mohsin
Skills : 4. Skimming and Scanning
I UNIT
Prose : 1. The Night Train at Deoli Ruskin Bond
Poetry : 2. Upagupta Rabindranath Tagore
Skills : 3. Reading Comprehension
: 4. Note Making/Taking
IV.UNIT
Poetry : 1. Coromandel Fishers Sarojini Naidu
Skills : 2. Expansion of Ideas
: 3. Notices, Agendas and Minutes
V.UNIT
Non-Detailed Text . An Astrologer's Day R K Narayan
Skills . Curriculum Vitae and Resume

1
2
. 3. Letters
: 4. E-Correspondence
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B.B.A SEMESTER — 111
FINANCIAL MANAGEMENT
COURSE OBJECTIVE

To introduce the participants with the basic fundamentals and tools and techniques of Corporate
Financial Management in a changing, challenging and competitive global economic environment.

Unit-I: Financial management: meaning, nature and scope ol finance; (inancial goals: prolit maximization,
wealth maximization; linance lunctions.- investment, linancing and dividend decisions.

Unit-IT: Capital budgeting: nature of invesiment decisions; invesiment evaluation criteria- net present value,
internal rate of return, profitability index, payback period, accounting rate of return , NPV and TRR
comparison; capital rationing: risk analysis in capital budgeting.

Umt-11I: Working capital: meaming, sigmficance and types of working capital; determimants of working
capital; sources of working capital; management of mventory; management of cash; management of account
receivables.

Umit-1V: Capital structure theones: traditional and MM hypotheses; determining capital structure in practice;
Capital structure planming, Cost of capital:: meaming and sigmificance of cost of capital; calculation of cost of
debt, preference capital, equity capital and retained earmings; Operating and financial leverages.

Umt-V: Dividend decisions— I'ypes of dividend- dividend models - Determimants of dividend policy -
Practical aspects of dividend.
SUGGESTED READINGS

llome, James Van l'inancial Management & Policy
SolomanEzreThe Theory of Financial Management
Hunt William and Donaldson Baslc Business Finance |
Kuchal, S.C. Financial Management

Bradley lI'undamentals of Corporation I'inance

Pandey, I.M. Financial Management

Fred, Weston J. The Scope & Methodology of Finance

Weston & Brigham Essentials of Management Finance



B.B.A Semester — T11
HUMAN RESOURCE MANAGEMENT
Objectives:

The objective of the course is to familiarize students with the different aspects of managing Iluman
Resources in the organization through the phases of acquisition, development and retention.

UNIT I

Introduction: Llistory & Livolution of LIRM, Concept, Scope, Characteristics, Objectives & Importance
of HRM, Personnel Management vs. HRM.

Casc study: Conceptualize and get sacked
UNIT 11

Acquisition of Human Resources: Concept ol Human resource Planning, Objectives, Need and
importance, Process of Human Resource planning, Problems in Human Resource Planning, Requisites
for successful Human Resource Planning.

Job Analysis: Introduction, Uses of Job Analysis, Process of Job Analysis, Job Description and Job
Specification.

Recruitment: Tntroduction o tecruitment, Faclors governing Recruitment, Process & Sources ol
recruitment

Selection: Meaning of Selection, Steps in selection process, Selection Tests & Interviews

Placement, Tnduction & Job Changes: Concept ol Placement, Concept of Tnduction, Concept of
Transfer, types of transfer, Concept of Promotion, Promotion Policy

Case Study: A tale of T'wists and 'Turns
UNIT 1T

Training: Concept and importance of training; types of training; methods of training; designing of a
training programme; evaluation of training effectiveness

Executive Development: Concepl, process and lechniques.

Career planning and development: Concept, objectives and process.

Case Study: Vishal Fast Foods Private Ltd.

Unit IV

Job evaluation: Concept & Essentials of Job Evaluation, Methods of Job evaluation.

Performance Appraisal: Concept, importance, process of performance Appraisal, methods of
Performance Appraisal, Job evaluation Vs. Performance Appraisal.

Compensation: Introduction 1o Compensation Management, Objectives & Components of
Compensation.

Case Study: Should Job Lvaluation plan be specific or General



Unit V

International Dimensions of Human Resource Management: Introduction (o Tnternational Human
Resource Management, understanding role of cultural in International Management Practice; HRM
Practices as a cultural variable. International HRM on Productivity, Quality of Work T.ife and Bottom
Line

Text Books:
Chhabra, T. N; Human Resource Management; Dhanpati Rai and Co. Pvt. T.id New Delhi 2003.

Dr. Gupta, C. B.; Human Resource Management, Sultan Chand and Sons, New Delhi, 2003,
Reference Books:

Ilippo, Ldwin B., Personnel Management, Tata McGraw 11111

Rao, V S P, Human Resource Management, Text and Cases, Excel Books, 2004,
Aswathappa, K.: Human Resource and Personnel Management (Text and Cases), Tata
McGraw Hill Publishing Company, New Delhi, 2003

Dessler, Gary; Human Resource Management; Prentice Hall.

D’Cenzo, David A & Stephen P.Robbin, Personnel Human Resource Management, Prentice Hall of
India.

Beardwell, Tan & T.en Holden, Human Resource Management, Macmillan, Delhi.



B.B.A Scmester — 111
ORGANIZATIONAL BEHAVIOUR

Objective of the Coursc structure: The course is structured in such a way that after understanding the
importance ol human resources management in an organisation, it is also important to understand human
behavior in any system. When an individual enters an organization, his/her behavior as an individual in
response (0 the new environment needs (o be understood. Also his behavioural responses in a group are
important, since an organisation is nothing but a group of individuals working togcther to achicve
objectives. Finally his responses to the culture and systems ol the organisation are again significant
aspects.

Unit1: INTRODUCTION

[ntroduction to Organisational Behaviour, the OB Model, Roles of Manager in OB, Challenges and
Opportunities for OB

Unit_2: THE INDIVIDUAL

Foundation of Individual Behaviour: Concepts of Motivation, Personality, Valucs,

Unit3

Attitudes, Perception, Learning, Individual Decision-Making and Problem-Solving.

Unit 4: THE GROUP

Foundation of Group Behaviour: Concepts related to Communication, T.eadership, Power and Politics,
Work Teams and Group Dynamics, Transaction Analysis, Johari Window Modcl

Unit § :THE ORGANISATION_

Foundation of the Organisation: Concepts related to Organisation Structure, Organization Culture |
Organization Change & Development, Organizational Contlict and Discipline_

Suggested Reading:

Organizational Behavior — Stephen P. Robbins. Timothy A _Judge, SeemaSanghi
Organisational Behaviour — L M Prasad

Organizational Behavior, Human Behavior At Work — John W Newstorm

Management &Organisational Behaviour — Taurie J Mullins



